3ATBEP/I2’KEHO
Haka3 ¥YJIMC y Jlyrancekiit o0nacTi
17.02. 2020 Ne 21/ar

IHOOPMALIAHA KAPTKA AAMIHICTPATUBHOI Nocnyrm

O®OPMJIEHHS I BUAAYA MNACMOPTA FPOMAASSHUHA YKPAIHMN
3 BESKOHTAKTHUM ENEKTPOHHUM HOCIEM
y pasi o6MiHy nacnopTta rpoMaasHMHa YKpaiHu 3pa3ka 1994 poky (y ¢hopMi KHMKEUYKH)

Yy 3B’'sI3KY:

3i 3MiHOO iHdopMauii, BHeceHoi o nacnopTa (npi3BuLia, iMeHi, No 6aTbKOBI, AaTV HAPOAXKEHHS, MiCLUS HApPOAXEHHSN);
BUSIBNIEHHS NOMUNKWU B iHOpMaLii, BHeceHOoi 4O nacnopTa;

HenpuaaTHOCTI NacnopTa AN NoAasiblLlOro BUKOPUCTAHHS;

AKWo ocoba pgocsArna 25- um 45-piyHoro BiKy Ta He 3BepHyfnacs B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY He nMisHile
K yepe3 Micsiub Micna AOCArHEHHS BiAMOBIAHOrO BiKy AN BK/AEKBaHHA A0 Nacnopta rpoMafsiHMHa YKpaiHu 3paska

1994 poky HOBMX (POTOKaApTOK;

y pasi 06MiHy nacnopTta rpoMagsiHuHa YkpaiHu 3pa3ka 1994 poky Ha nacnopT 3 6e3KOHTaKTHWM eNeKTPOHHUM HOCIiEM

(3a 6axaHHaM).

(HarimeHyBaHHA cy6’ekTa HagaHHS aAMiHICTPATMBHOI MOCNyrun)

IHcdopmMauia Npo LeHTp HapaHHA aAMIHICTPAaTUBHUX NOCAyr

HaliMeHyBaHHS opraxy, B AKOMY
3iNCHIOETbCS ob6cnyroByBaHHs cyb’ekTa
3BEpPHEHHS:

TepuTopianbHoro nigposainy AMC;
LeHTPY HaAaHHSA aAMiHICTpaTMBHUX MOCAYr;
AepXaBHOro niAnNpuUEMCTBA, WO HanexuTb A0

LleHTp HagaHHS aaMiHICTpaTUBHUX NOCAYT Yy M. JINCMUYAHCBLKY

chepn  ynpasniHHa  OMC, abo noro
BiJOKpEeM/IeHoro nigpo3ainy
MicLiesHaxomKeHHs 93100, M. JIucnm4yaHcobk,
By/n. FeTbMaHcbka, 6ya. 63
padik npuiiom
MoHeainok 8:00 - 16:00
BiBTOpOK 8:00 - 16:00
IHdopMaLis Wwoao pexmnmy poboTtun Cepena 8:00 - 20:00
YeTBep 8:00 - 16:00
Nn'aTHnus 8:00 - 15:00
6e3 nepepsu Ha 06ia
cyboTa, Heains BUXigHUN
Ten. (06451) 7-37-23
TenedoH/dakc (noBigkn), aapeca | 7-32-47, 7-33-19, 7-32-46

€/IeKTPOHHOI NowTn Ta Be6-canT

(095) 655-86-06
e-mail: adminposluga@ lis.gov.ua

HopMaTUBHIi aKTH, SKUMN pernaMeHTy€eETbCs

NnopsifOK Ta YMOBM HaAaHHS aAMiHICTpaTUMBHOI Nocnyrum

3aKkoHWU YKpaiHu

3akoH YkpaiHu «lMpo €EanHuIA aepxaBHUA aeMorpadiyHnii peectp
Ta  AOKYMEeHTM, WO  nNigTBEpPAXYIOTb  rPOMaasHCTBO  YKpaiHu,
nocBiAYYOTb 0COBY UM Ti cneuianbHU CTaTyC»;

3aKkoH YKpaiHu «[Mpo rpoMaasaHCTBO YKpaiHn»;

3akoH YkpaiHm «[lpo cBoboay nepecyBaHHSA Ta BifbHMI BUGIp
MicUS NPOXWBaHHS B YKpaiHi»

3aKkoH YkpaiHu «[po TMMyacoBi 3axoaum Ha nepiog NpoBeaeHHS
AHTUTEPOPUCTUYHOI onepauii»

MoctaHoBa BPY Big 26.06.1992 N? 2503-XII «[1po 3aTBEepAXEHHS
MoOMIOXKEHb MNPO NacnopT rpoMagsiHMHa YKpaiHM Ta npo nacnopTt
rpoMagsiHMHa YKpaiHu Ansa BUi3ay 3a KOpAOH»

[Oekper KabiHeTy MiHicTpiB YkpaiHn Big 21.01.1993
«MNpo Aep>xxaBHE MUTO»

Ne7-93

AkTn KabiHeTy MiHicTpiB YkpaiHu

noctaHoBa KMY Big 25.03.2015 N¢ 302 «[lpo 3aTBepAXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lMopsaky odopMneHHs, BuAaui,
06MiHy, nepecunaHHs, BWIIYYEHHS, MOBEPHEHHS JAepi>kaBi, BU3HAHHA
HeAiCHUM Ta 3HULEHHSA nacrnopTa rpoMagsiHuUHa YKpaiHu»;

noctaHoBa KMY Bia 02.11.2016 N°770 «[esKi NUTaHHA HaAaHHSA
aAMIHICTPATMBHMX NOCNYT Yy cdepi Mirpauii»;

noctaHoBa KMY Bia 02.03.2016 N° 207 «[po 3aTBepAXXeHHS
lMpaBun peecTpadii Micus NpoxuBaHHA Ta lNopsAaKy nepeaadi opraHamu
peecTtpadii iHdopmauii A0 €AMHOro pAepXaBHOro JAemorpadiyHoro
peeCTpy>;

noctaHoBa KMY Biga 26.11.2014 N° 669 «[po 3aTBepAXXeHHs
Mopsaaky  OTpUMMaHHS, BWIYYEHHS 3  €AWMHOrO  Aepi>XaBHOro
AemorpadiyHOro peecTpy Ta 3HULWEHHSA BigundpoBaHux BiabUTKIB
nanbuiB pyK ocobu».

MNoctaHoBa KMY Big 24.12.2019 N¢ 1113 «[lpo 3anpoBagXeHHs
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eKCnepuMeHTanbHOro MpoeKTy LWOoAO0 CMPOLEHHS npouecy nepesipku
dakTy onnatM agMiHICTPaTUBHUX Ta iHWMWX MOCAYr 3 BUKOPUCTAHHSM
nporpamMHoro nNpoaykry “check”»

AKTU LIeHTpasbHUX OpraHiB BUKOHaB4oi Bnaamu

Haka3 MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepaXeHHs
3pa3KiB [OKYMEHTIB, SIKi NOoAAl0TbCA A/ BCTAHOBMEHHS HaNeXHOCTi A0
rpomMagsHCcTBa YKpaiHWM, MpURHATTS A0 rpoMagsHcTBa  YKpaiHu,
opopMNeHHs HabyTTa rpoMagaHcTBa YKpaiHu, NPUNUHEHHS
rpomMagasHCTBa YKpaiHW, CKacyBaHHS pilleHb Npo opopMneHHa HabyTTa
rpomMagsHcTBa YKpaiHu, Ta >XypHaniB 06niky», 3apeecTpoBaHwin B
MiHicTepcTsi tocTuuii Ykpainm 07.09.2012 p. 3a N2 1549/21861;

Haka3 MBC Big 26.11.2014 N? 1279 «[po 3aTBepAXXeHHS 3pa3ka
3asiBU-aHKeTU AN BHeCeHHs iHdopMauii A0 €aMHOro AepXaBHOro
aAemorpadiyHoro peecTpy», 3apeEecTpoBaHui B MiHicTepcTBi
tocTuuii Ykpainn 10.12.2014 p. 3a N2 1586/26363;

Haka3 MBC Bia 16.08.2016 N? 816 «[1po 3aTBepaxeHHs lNopsaaky
NpoOBaAXeHHs 3a 3asBaMu Npo odOpPMSIEHHS AOKYMEHTIB AN BUi3Ay
rpomMagsH  YkpaiHM 3a KOpPAOH Ha MOCTiiHE  MPOXMBaHHS»,
3apeecTpoBaHuin B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHa 2016 p.
3a N2 1241/29371

Haka3z MBC Big 18.10.2019 N2 875 «[po 3aTBepa)xeHHs Bumor ao
BigumMdpoBaHoro obpasy obnnyua ocobu, hoToKapTOK, WO MNOAAKTLCSA
ans odopmneHHs abo 06MiHYy AOKYyMeHTiB, WO NOoCBiAYYylOTb 0coby,
nigTBEPAXYIOTb FPOMaAsSIHCTBO YKpaiHM uu cneuianbHUin ctaTyc ocobu,
Ta doTorpadiyHoro 306paxkeHHs Ha HUX», 3apeecTpoBaHMin B
MiHicTepcTBi tocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTH MicLeBumx opraHis BUKOHaBYOI
BJlain/opraHiB MicLLeBOro caMoBpsilyBaHHS

BiacyTHi

YMOBM OTPMMaHHA aAgMiHICTpaTUBHOI Nnocnyru

MiacTtaBa ana oaepXaHHA aAMiHICTpaTUBHOI
nocnyru

HactaHHa obcTtaBuH (noain), y 3B'A3Ky 3 AKMMW NacnopT nignsrae
06MiHy, a came:

. 3i 3MiHOW iHdopMauii, BHeceHoi Ao nacnopta (npi3suwa,
iMeHi, No 6aTbKOBI, AaTN HAPOAXXEHHS, MiCLS HAPOAXEHHS);

. BUSIBJIEHHS MOMUJIKM B iHpOpMalLii, BHeceHoi Ao nacnopTa;

. HenpuaaTHOCTI nacnopTa ANS NOAanbLIOro BUKOPUCTaHHS;

. aKkwo ocoba pocsrna 25- um 45-piyHoro Biky Ta He

3BEepHYy/lacs B YCTAHOB/IEHOMY 3aKOHOAABCTBOM MOPSIAKY He Mi3Hile sk
yepes Micsaub NicNa AOCATHEHHS BiAMNOBIAHOIMO BiKy ANS BKSIEOBAHHS A0
nacnopta rpomMagsiHMHa YKpaiHMm 3pa3ka 1994 poky  HOBMX
dhoToKapToK;

. y pasi obMiHy nacrnopTa rpoMaasiHMHa YKpaiHu 3pa3ka 1994
pOKYy Ha nacnopT rpoMaasiHMHa YkpaiHM 3  6e3KOHTaKTHUM
€/IeEKTPOHHMM HOCIeM (3a BaxaHHsM).

BuuyepnHuin nepenik 4OKYMeHTIB, HeobXigHnx
ANS OTPUMaHHSA aAMiHICTpPaTUBHOI NOCAYrKn, a
TaKOX BMMOIM A0 HUX

Ona odopMneHHs nacnopTa rpoMaasiHMHa YKpaiHu ocoba nogae:
1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXXeHWUM Haka3oM MBC Big

26.11.2014 N 1279  «[po 3aTBepAXeHHs 3pa3ka 3asBM-aHKeTU
ONs BHeceHHs iHdopMauii go €anHoro aepxxaBHoro gemorpadiyHoro
peecTpy», 3apeecTpoBaHui B MiHicTepcTBi

tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (hopMyeTbCs Ta
pPO34PYKOBYETbCA i3 3acTOCyBaHHSAM 3acobiB €AMHOro AepXaBHOMo
aAemorpadivyHoro peecTtpy nMpauiBHMKOM TepuTopiasbHOro niaposainy
OMC/ueHTpy HaAaHHS aAMIHICTpaTUBHUX nocnyr/aep>XaBHOro
nignpueMcTBa, WO HalexuTb Ao chepu ynpasniHHa AMC, abo noro
BifOKpPEMEHOro niaposainy);

2) nacnopT, Wo niansra€ obMminy;

3) [OOKYMEHTM, WO MiaTBEpPAXYOTb 06CTaBMHM, y 3B'A3KYy 3
SAKMMM NacnopT niansra€ obmiHy;

4) [OKYMEHTM, WO NiATBEPAXYTb ChiaTy aAMiHICTpaTUBHOIO
360py, Aep)xaBHOro Muta (y pasi obMiHy y 3B’A3Ky 3 HenpuaaTHOCTI
nacnopta 418 No4anblworo BMKOPUCTAHHA) abo po3apyKoBaHa
KBUTaHLUIis 3 nporpamMHoro npoaykty «check» abo iHdopmaudiro
(pekBi3nTK Nnarexy) npo cnsiaty 36opy B 6yab-akin popmi*;

5) BuTAr 3 €4NHOrO PEECTPY AOCYAOBMX po3cnigyBaHb (y pasi

BMKpPaAEHHS NOCBigYEeHHSA Ha TepuTopii YKpaiHu);

5) nocBig4YeHHA nNpo B3ATTA Ha o065k 6e3goMHUX oci6 (ans
6e300MHUMX 0Cib);

6) noBigKy npo B3ATTS Ha 06MiK BHYTPiWWHbO nepemiweHoi ocobun
(AN BHYTPIWHBO NepemMiweHnx ocib);

7) DOKYMEHTM, WO nNiATBEPAXYIOTb BIiAOMOCTI AN BHECEHHS
[O0[ATKOBOI 3MiHHOI iHdopMauii A0 6e3KOHTAaKTHOro eneKTPOHHOro
HOCifl, WO MICTUTbCA Yy NacnopTi:

7.1) OOBiAKY NP0 MPUCBOEHHS pEECTpauiNHOro HoMepa

06nikoBOI KapTKu NiaTHUKA NoAaTKiB 3 [lep>XaBHOro peectpy isnyHmx
oci6 — nnaTtHukiB nopaTkiB abo NMOBIAOMMIEHHS MpoO BIAMOBY Big 1Oro

NPUAHATTA - 3a_yMoBM peecTtpauii B [lepxaBHOMY peecTpi
@i3nyHMX 0Ci6 — naaTHMKIB NogaTKiB Ta iHWKWX 060B'A3KOBMX MiaTexis
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a6o oOTpMMaHHA nNOBIAOMJIEHHA NpPO BIiAMOBY B4 MPUAHATTA
3a3HayeHoro Homepa (4ns ocib, AKi yepe3 CBOi penirifiHi NepeKoHaHHsA
BiAMOBUW/INCS Bif, NPUAHATTA 3a3Ha4YeHOro HoMepa);

7.2) npo Micue NpoOXMBaHHS - AOBIAKY NPO peecTpauilo micua
npo>xnBaHHA ocobu a6o AOBiAKY NPO 3HATE MicLle NPOXXMBaHHA
(3a 3pa3kamu HaBeaeHuMu y goaaTtkax 13, 16 po lMpaBwun peecTtpadii
MicUusi MpOXWBAHHSA, 3aTBepAXeHux noctaHosoo KMY N2 207 Big
02.03.2016) abo poBiAKy NMpoO peecTpauilo Micusa NPO>XMBaHHA
(BnpaHy po 04.04.2016 3a 3pa3koM HaBeaeHuM y goaaTtky 11 po
Mopsiaky peecTpauii Micus npoXxumBaHHSA Ta Micus nepebyBaHHSA
¢isnyHmnx oci6 B YkpaiHi Ta 3pas3kiB HeobXiAHWX [OKYMEHTIB,
3aTBepAXeHoro Hakazom MBC Big 22.11.2012 N° 1077) - 3a
HasBHoOcTi. BigpoMocTi npo peecrtpadito Micus nNpoXXuUBaHHSA
BHOCATbCA BiANOBIiAHO A0 AaHMX BHECEHMX A0 nacnoprta Lo
nipnsarae o6MmiHy;

7.3) Npo HapoAXeHHs AiTen — cBigouTBa NPO HAPOAXEHHS
Aiten (3a HasIBHOCTI);

7.4) npo wnob i posipeaHHsa wnwby — cBiAOUTBO Mpo Wb,
CBiAOUTBO MNPO poO3ipBaHHA Wby, pilleHHsa cyAy npo po3ipBaHHSA
wnoby, ske Habpano 3akoHHOI cunn, abo BUAAHUWA KOMMETEHTHUMU
opraHamMm iHO3eMHOi JepXaBW AOKYMEHT, KW 3rigHo 3 i
HauioOHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHMA dakT (3a
yMOBM yknaaeHHs wnoby abo peectpauii akTy UMBINbHOrO CTaHy npo
A0ro po3ipBaHHS Micns BMAadi nacnopta kUM 0BMIHIOETLCS);

7.5) npo 3MiHy iMeHi — cBigoUTBO MPO 3MiHY iMeHi, CBiAOUTBO
Npo HapoOAXeHHSs, CBiAOUTBO NMpo W06, CBIAOUTBO NMPO PoO3ipBaHHSA
wnoby, pilleHHa cyay Npo posipBaHHS Wby, ke Habpano 3akoHHOI
cunn, abo BMA@HWIN KOMMNETEHTHMMU oOpraHamuM iHO3eMHOI AepXaswu
OOKYMEHT, SIKMiA  3rigHo 3 ii  HauioHanbHMM  3aKOHOAABCTBOM
nigTBepAXYy€E BiANoOBiAHMI dakT (3a yMOBM yknageHHs wnwby abo
peecTpauii aKTy UMBINbHOro CTaHy Mpo MOro po3ipBaHHS nicns Buaadi
nacnopTa sIKuMii 06MiHIOETbCSA).

Ana odopmneHHa nacnopta o0cobi, ska He MoXxe
nepecyBaTUCA CaMOCTIiHO Yy 3B'fI3Ky 3 TpuMBaJIMM po3J1afoM
3A0pOB’A, AKUI NIATBEPAXYETbCA MeAMYHMM BUCHOBKOM 3aknagy
OXOpPOHM 340pOB’s, 0MOpPMNAEHUI A B YCTaHOBJIEHOMY Mopsiaky, abo
ocobi, sika Big6byBa€ nokapaHHA B YCTaHOBaxX BWKOHAHHSA
nokapaHb a6o nepebyBae Ha TpuBaJIOMy CcTaulioHapHOMY
nikyBaHHi B 3aknagax MO3 3akpuTOoro TMny 404aTKOBO MOAAETHCS
oAHa ¢oTokapTka po3MipoMm 10 Xx 15 caHTMMeTpiB ANsi BHECEHHS
BigundpoBaHoro o6pasy o065M4uss 0CobU LWISIXOM CKaHyBaHHSA i3
3acTocyBaHHsIM 3acobiB Peectpy. ®oTokapTka MNOBWHHa Bignosigatu
Bumoram fo siaumdposaHoro obpasy o06anyus ocobu, poTokapTok, Lo
nofarTbcs Ana opopmaeHHs abo 06MiHy AOKYMEHTIB, WO NOCBiAYYOTh
ocoby, niaTBEPAXYOTb MPOMaAsHCTBO YKpaiHM UM creuianibHUn cTaTyc
ocobu, Ta oTorpadiyHOro 306paxKeHHS Ha HUX, 3aTBEPAXEHOro
Haka3om MBC Big 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBU-aHKETU Ta y nopaasbLUOMYy Yy nacnoprt
HanucaHHSA CKJagoBMX iMeHi «npisBuwa» Ta «iMeHi»
3QiINCHIOETbCA YKPAIHCbKOK MOBOK Ta JIAaTUHCbKUMMU JNliTepamMu
BignoBiaHO fo Ta6nuui TpaHcniTepaudii ykpaiHcbkoro andasirty
NlaTMHMLEI0, 3aTBepAXXeHOol nocrtaHoBorw KMY Big 27.01.2010
No 55.

3a HeobxigHOCTI HanucaHHSA npisBuwa abo/Ta M’ NAaTUHCbKUMU
nitepamMu BiANOBIAHO A0 HaMNMCaHHSA Yy paHille BMAAHMX Ha iM’s ocobu
OOKYMeHTax, NOoAAaETbCA MNUCbMOBa 3asiBa (AoBiNbHOI dopmu) Ta
OOKYMEHT, WO NiaTBEpAXYE 3a3HayeHnn dhakT, a came:

- nacnopt rpomMagsHuHa YKpaiHu, nacnopT rpoMagsiHuHa
YKpaiHu onsa Bui3gy 3a KOPAOH, NPOi3HUIN AOKYMEHT AUTUHMU;

- AOKYMEHT, WO niaTBepaXye haKT HAPOAXKEHHS, 3MiHM iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHSa wnoby), BMAAHOrO
KOMMETEHTHUM OpraHoOM IHO3eMHOI JepXaBu Ta JseranizoBaHoro B
yCTaHOBNIEHOMY MOPSAKY;

- paHiwe BuaaHi nacnopta Ha iM'a auTmHu/6aTbkiB (abo
OAHOro 3 HMX)/OAHOro 3 MOAPYXXS, Y TOMY 4MChi B nacrnoptax Ans
BMI3AY 3@ KOpPAOH, BWAAHUX IHO3EMHUMW AepXaBamu, SAKLWO
AVTUHA/6aTbKU/OAMH 3 NOAPYXKXKSA € IHO3EMUAMMN.

Y pasi nogaHHa [OOKYMEHTIB Ta 3asaBW-aHKETU 3aKOHHUM
npeacTaBHMKOM/YMOBHOBaXeHo 0cobot  aaMiHicTpauii  yctaHoBu
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
rnojarTbCA LOKYMEHT, o nocBiavye ocoby 3aKOHHOro
npeacTtaBHMKa/yrNnoOBHOBaXeHOT 0cobu Ta AOKYMEHT, WO MiATBEPAXYE
MOBHOBAXeEHHs 0CObM $K 3aKOHHOro npeacTtaBHMKA (KpiM BUMNaAKiB,
KON 3aKOHHMM MpeACTaBHMKOM € OAMH i3 6aTbkKiB)/ynoBHOBaXeHOI
ocobu aaMiHicTpauii yCTaHOBM BMKOHAHHS nokapaHb abo 3aknagy MO3
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3aKpuUTOro Tuny.

BupaHi KOMMNETEHTHNUMU opraHamu iHO3eMHOI  AepXxasu
AOKYMEHTH, WO nofarTbCcsa AN 0pOpMIEHHS nacnopTa, 3acBiavyTbCs
B YCTQHOBJIEHOMY 3aKOHOAABCTBOM MNOPSAAKY, SAKWO iHWe He
nepeabayeHo MiXKHapoAHMMU AOroBopaMum YkpaiHu. Taki AOKYMeHTU
nojarTbCa 3 NepeknafloM Ha YKpaiHCbKy MOBY, 3acBif4eHUM
HOTapianbHO.

OpuriHann AOKYMeHTiB noBepTalTbCsi 0cobi (KpiM AOKYMEHTIB,
WO MiaTBEPAXYOTb CnnaTy aAMiHicTpaTMBHOro 360py Ta Aep>KaBHOro
MuTa) abo ii 3aKOHHOMY npeacTaBHMKY/YMOBHOBaXeHin ocobi nicns
0 OpMNEHHS 3asiBM-aHKETW.

3a NMCbMOBOK 3asBOK  0C06M nacnopT, Wo nigndrae o6MiHy
(kpiMm  BMMaAkiB  HenpwaaTHOCTI  nacrnopta ANS  NOAANbLIOro
BWKOPWUCTAHHSA), MiCNs MNpUIAOMY [AOKYMEHTIB MoXe 6yTu noBepHyTun
0cobi Ta 34a€TbCA Helo Mig Yac OTPMMaHHSA HOBOrO nacnopra.

10.

Mopsiaok Ta cnocib6 nogaHHSA 4OKYMEHTIB,
HeobXigHUX AN OTPMMaHHS agMiHICTpaTUBHOI
nocnyru

poMagsHWH YKpaiHM 3 MeTOol MOAAaHHA AOKYMEHTIB Ta 3asBu-
aHKeTn Ana odOopMieHHs nacnopTa Yy 3B'A3Ky 3 06MiHOM nacnopTta
3paska 1994 poky (y @OpMi KHUXEYKW) 3BepTaETbCs 0CobucTo
BiANOBIAHO A[O 3apeecTPOBaAHOro Micusi MNPOXXMBaHHA A0
npauiBHuKa:

- TepuTopiansHoro nigpo3ainy AMC;

- LUeHTpPYy HajaHHS  aAMIHICTpaTMBHMX  MNOCNYyr/AepXaBHOro
nignpuveMCTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo noro
BiJOKPEM/IEHOrO MiApO34iNny - 3a YMOBW HasiBHOCTI obnagHaHHa Ans
npumomy 3asB-aHKeT 3acobamMu EANHOro Aep>KaBHOro gemMorpadiyHoro
PeecTpy.

Akwo ocoba BM3HaHa cyaoM obmexeHo AaiesgatHoto abo
Heaie3naTHOK, AOKYMEHTW Ta 3asiBa-aHKkeTa noAarTbCAa OAHWUM i3 i
3aKOHHUX npeacTaBHUKIB  (ogHWMM i3 6aTbkiB  (yCMHOBAIOBauYIB),
OMiKyHiB, NiknyBasbHWKIB abo iHWKMX 3aKOHHUX NpeACTaBHUKIB).

AKWwo Micue npoXuBaHHS Takoi 0cobM He 3apeecTpoBaHo,
OOKYMEHTM Ta 3asBa-aHKeTa nMojalwTbCsa A0 TepuTopianbHOro
niaposainy OMC/ueHTpy HaJaHHSA aAMIHICTPaTUBHUX
nocnyr/pepXaBHoro  niagnpuMeEMCTBa, WO HanexuTb A0 cdepu
ynpasniHHa AMC, abo Woro BiaoKpeMneHoro nigposainy 3a micuem
c¢hakTUYHOro npo>xuBaHHA B YKpaiHi, a6o 3a ocCTaHHIM
3apeecTpoBaHUM MiCLLIEM NPOXKUBAHHA.

BHyTpiWwHbO nepemiweHa ocoba noaae AOKYyMeHTU Ta 3asBy-
aHKeTy Ao TepuTopianbHoro nigposainy [AMC/ueHTpy HadaHHS
aAMiHICTpaTMBHMX NOCNyr/AepXaBHOro niagnpueEMCTBa, WO HaNeXuTb 40
cchepn ynpasniHHa OMC, abo lioro BigokpemneHoro niaposainy 3a
MicLeM NPOoXXMBaHHSA, WO NiATBEPAXYETHCA A0BIAKO NPO B3ATTA Ha
06nik BHYTPiLHLO NepeMiweHoi ocobu.

Ocoba, Micue MpoXWBaHHS SIKOiI 3apeecTpoBaHe Ha TMM4YacoBO
OKynoBaHin TepuTopii YkpaiHn APKpum a6o M. CeBacTtononb noaac
OOKYMEHTM Ta 3asBy-aHkeTy a0 6yab  AKOro  nmpauloyoro
TepuTopianbHoro nigposainy AMC/uUeHTpY HadaHHA aAMiHICTpaTUBHUX
nocnyr/pep>xxaBHoro  niagnpueMcTBa, WO Hanexutb Ao cdepu
ynpasniHHa OMC, abo noro BigoKpeMneHoro niaposainy 3a Micuem
3BEpPHEHHS.

Ocoba, Micue npoXmBaHHA AKOi 3apeecTpoBaHe Ha TWUMYacoOBO
OKYMoOBaHin Teputopii YkpaiHu y [JoHeubkih abo JlyraHcbkii obnactax
noja€Ee AOKYMEHTM Ta 3asBy-aHKeTy A0 6yAb AAKOro npaulor4oro
TepuTopiasibHOro nigpo3ainy OMC/ueHTpy HagaHHS
aAMIHICTPATMBHUX MOCNYr/Aep>XaBHOro NiAMNPUEMCTBA, WO HaNeXuTb A0
cchepn ynpasniHHa OMC, abo Woro BigoOKpeMsieHOro niaposainy y
AoHeubki abo JlyraHcbkiit o6nacri BignoBigHo.

BesgoMHa ocoba nojae 3asBy-aHKeTy Ta [OKYMEHTW A0
TepuTopianbHoro nigpo3aginy AMC/uUeHTpy HadaHHS aAMIiHICTPATUBHUX
nocnyr/oep>XaBHoro nignNpMeEMCTBa, WO Hanexutb [0 cdepun
ynpasniHHa [OMC, abo noro BigoKpeMneHoro niaposainy 3a Micuem
MainbyTHbOI peecTpadii ii MicLs NPO>XXMBaHHSA.

Akwo ocoba BigbyBae nokapaHHA B YCTaHOBaX BWKOHAHHS
nokapaHb abo nepebyBa€ Ha TpMBaNOMy CTaLiOHAPHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro TunNy, AOKYMEHTU noaarwTbCcs 4yepes
ynoBHOBaxeHy 0coby aaMiHicTpauii BianoBiAHOI yCTaHOBM 4K 3aknaay
AO TepuTopianbHoro nigposainy AMC 3a micuemM posTawlyBaHHS
aaMiHicTpauii BignosiaHoI ycTtaHoBu a6o 3aknany.

Ons nopjaHHS AOKYMEHTIB 0C06010, sika Yy 3B'SI3KYy 3 TpPMBaIuM
po3nagoM  340pOB'S  He MOXe nepecyBaTucss  CaMOCTIMHO, 3a
3BEpHEeHHAM Takoi ocobm abo ii  3aKOHHOro npeacTaBHUKA,
oopMNeHNM y NUCbMOBI (popMi, 3AINCHIOETBCA BMI3A nNpauiBHMKa
TepuTopianbHoro niapo3ainy AMC 3a MicueMm npoXuBaHHA ocobu
abo 3a micueM nepebyBaHHA ocobu y 3aKkiagi OXOPOHM 340pOB'S.




11.

MnaTtHicTb (6e3onnaTHicTb) HajaHHSA
aZIMiHICTpaTUBHOI NOCAyrn

AAMiHiCTpaTMBHa nocnyra nnaTHa

pasi NNaTHOCTI:

11.1.

HopmaTnBHO-NpaBoOBi akTW, Ha nNiAcTaBi AKUX
CTAry€ETbCA NnaTta

n.n. a) n. 6 cr. 3 Aekpety KMY Big 21.01.1993 N2 7-93 «[po
AepXaBHE MUTO»;

cT. 20 3akoHy YkpaiHu «lpo EanHui aepxaBHWUin aemorpadivyHni
peecTp Ta JAOKYMEHTW, WO MiATBEPAXYIOTb IPOMAASHCTBO YKpaiHu,
noceiayvyTb 0coby uun ii cneuianbHUi cTaTyc»;

noctaHosa KMY Big 02.11.2016 N? 770 «[esiki NUTaHHSA HadaHHSA
aAMiHICTpaTMBHMX NOCAYT y cepi Mirpadii».

11.2.

Po3mip Ta nopsaok  BHeCeHHs  nnatu
(aaMiHicTpaTuMBHOIO 360py) 3a nnaTHy
aZMiHICTpaTUBHY nocnyry

Po3mip aamiHicTpatnBHoro 36o0py 3a opopMIeHHs Ta Buaaudy
nacnopTa 3 AHA 0DOPMJIEHHS 3asiBU-aHKETU Y CTPOK:

He ni3Hiwe Hi>k yuepes 20 po6ounx AHIiB - 345 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI nocnyrn Ta 219 rpH.
BapTIiCTb 6naHka);

He ni3Hiwe Hi>k yepes 10 po6ounx AHIB - 471 rpH.
(252 rpH. BapTicTb aAMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6bn1aHka;

Ta AepxaBHoro mmuta - 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMyMuU
AoxofiB rpoMaasH) (CnnavyeTbCca TiNbku y pasi 06MiHy y 3B'A3Ky
3 HeNnpuAaTHICTIO NacnopTa A4S NOAAaNbLWOro BUKOPUCTaHHSA ).

Onnata HajaHoi NOCAYrn 34IMCHIOETLCS LWISIXOM MepepaxyBaHHS
3asBHMKOM KOLWTIB Yepe3 6aHKM, BiaAineHHs MOWTOBOro 3B'A3Ky abo
NporpamMHo-TEXHIYHI KOMMJIEKCU CaMO06CyroByBaHHS.

11.3.

PO3anyHKOBMVI PaxXyHOK AJ14 BHECEHHA NMAaTu

12.

CTpOoK HadaHHS agMiHICTpaTUBHOI NOCNYn

MacnopT BUAAETLCS:

He ni3Hiwe Hix 4yepe3z 20 poboumx AHIB 3 AHS OMOPMIIEHHS
3asBU-aHKeTN AN MOro OTPUMaHHS;

He ni3Hiwe Hix 4yepe3z 10 poboumx AHIB 3 AHS OMOPMIIEHHS
3asBU-aHKETN AN MNOro TEPMiHOBOro OTPUMaHHS.

Y pasi npoBeaeHHs npoueaypu BCTaHOBNEHHS 0C0bu CTpok
po3rnsify 3asiBU-aHKeTu Moxe 6yTn NpoAoBXeHMWI A0 ABOX MicauiB.

13.

Mepenik niacrtaB Ans BiAMOBW y HagaHHI
aAMiHICTpaTMBHOI Nocnyrm

BigMoBa 3asiBHMKY B NMPUMHATTI AOKYMEHTIB Ta 0pOpPMJI€HHI
3aAaBU-aHKETU 3AiMCHIOETLCSA Y pa3i HenogaHHs MNOBHOro nepeniky
AOKyMeHTiB (y TOMYy uumchi, y pa3i He niagTBEpAXXEHHS 3a AOMOMOroH
nporpamMHoro npoayKTYy «check» iHpopMaUii npo cnnaty
aAaMiHicTpatTmBHoro 36opy**) abo He BiANOBIAHICTL X OdOpMNEHHs
BMMOraM 3aKoHOAaBCTBa.

BianMoBa BiR odopMsIeHHa uM BuAaadi nacnopra 3a
pe3ynbTaTamMu po3rnaay 3asBuM-aHKeTW Ta MOAAHMX  [OKYMEHTIB
Ha[AETbCS 3asIBHUKY Y pasi SKLWoO:

1) ocoba He € rpoMaasiHMHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacrnopT (y TOMy 4Mcni nacnopT 3paska
1994 poky), KM € AiNCHUM Ha AeHb 3BepHeHHsa (KpiM Bunagkis
obMiHY nacnopTa y 3B'SI3Ky 3 BMUSABNEHHAM MOMWIKWM B iHdOpMauii,
BHECEHIN A0 HbOr0; 3BEPHEHHS AN 06MiHY NpPOTSAroM oAHOro Micsus Ao
[aTu 3aKiHYEeHHS CTPOKY Ail nacnopTa; HeNnpuAaTHOCTI ANs No4anbLlIoro
BUKOPUCTaHHSA);

3) paHi, oTpumaHi 3 6a3 pgaHux PeecTtpy, KapToTek, He
niATBEPAXYOTb HagaHy 3asiBHMKOM iHdopMauito (3okpema, y pasi He
niaTBEPAXEHHA 3@ [AOMOMOro MNporpaMmHoro npoaykty «check»
iHopmauii npo cnnaTy aaMiHicTpaTMBHOro 360py);

4) 3a BMAa4yew nacrnopta 3BepHYBCH 3aKOHHWIA MpeacTaBHUK,
SAKWA He Ma€ [AOKYMEeHTaNbHO nNiATBEPAXEHMUX TMOBHOBAXEHb Ha
OTPUMaHHSA nacnopTa;

5) ocoba nomana He B noBHOMY 06cCs3i AOOKYMEHTM Ta
iHdbopMauito, HeobxigHi Ana odopMNeHHs i Bugadi nacnopTa;

6) ocoby He BCTaHOBNEHO 3a pe3yabTaTaMuM MNpPoOBeAEHHS
npoueaypu BCTaHOBJIEHHS 0CO6MU.

14.

Pe3synbTaT HagaHHS aAMiHICTPaTUBHOI NOCAYrun

Buaaya nacnopTta rpoMaasiHMHa YKpaiHum abo BigMoBa Big Moro
odopMNEHHS un Buaadi

15.

Crniocobu oTpuMMaHHsa Bianosiai (pe3ynbtaTy)

Y pasi HenogaHHs MNOBHOrO nepeniky AOKyMeHTiB abo He
BiAMOBIAHICTE iX OMOpPMNEHHS BMMOraM 3aKOHOA4aBCTBa MpauiBHUK
TeputopianbHoro nigposainy AMC npuiiMa€e pilleHHA Npo BiAMOBY
BiA NPUAHATTA AOKYMEHTIB Ta O0d¢OpMJIeHHi 3aABu-aHKeTU i
iHpopMye 0coby/3aKOHHOro npeAcTaBHMKA/yNnoBHOBaxeHy ocoby npo
niacTasu Takoi BiAMOBW. 3a 6axaHHSM 3asiBHMKa BiAMOBa HaAa€TbCs B
NUCbMOBOMY BUMNAAI.

Ona  oTpumaHHa  nacnopTa ocoba abo ii  3aKOHHMW
npeAcTaBHMK/ynoBHOBaxeHa ocoba (y pasi nojaHHsa 3asBu-aHKeTu
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3aKOHHMM MpeACcTaBHMKOM/YMOBHOBAXeHO 0c06010) 3BepTa€ETbCA
ocobucrto [0 TepuTopianbHoro nigposainy AMC, ueHTpy HaAaHHA
aAMIHICTPATMBHOI NOCNYrK; AepXaBHOro NiANpMEMCTBA, WO HaNexXuTb
no cdepn ynpasniHHa OMC abo #oro BigokpemneHoro nigposainy,
AKWUIA NPUAHAB LOKYMEHTU AN 0OpPMIIEHHS.

Ana oTpuMaHHA HOBOro nacnoprta oco6a 3ga€ nacnoprt, WO
nipnaraB o6MiHy, Ta 6yB NOBepHYTUi i nicna NpUAHATTA
3asBM-aHKeTH Ha nepioa ocbopMsIeHHS HOBOIroO nNacrnopra.

AKkwo Ao 6e3KOHTAKTHOro €eneKTPOHHOro HOCis, WO MIiCTUTbCS Y
nacnopTti BHeCeHO BiaundpoBaHi BiABUTKM nanbuiB pyK - nacnopt
BWAAETLCSA 3aKOHHOMY MpeACcTaBHMKY/yNOBHOBaXeHil ocobi 3a yMoBM
NPUCYTHOCTI 0co6mn Ha iM's koI ocbopmMIeHO nacnopT.

Yy pasi OTPUMaHHS nacnopra 3aKOHHUM
npeAcTaBHUKOM/YNOBHOBAaXeHO 0cob0l0 MOAAETbCA AOKYMEHT, Lo
nocBiavyoTb 0C06y 3aKOHHOrO MpeacTaBHMKA/yNnoOBHOBaXeHoi ocobw,
Ta  [AOKYMEeHT, LWoOo nNiATBEpAXYE  MOBHOBAaXEHHS  3aKOHHOro
npeacTaBHMKa/yNnoBHOBaXeHoOi ocobu.

SAKWO AOKYMEHTH Ans odOopMaeHHa nacnopTta nogasanuncs ocoboto,
sKa Yy 3B’A3KYy 3 TpMBanMM po3nafoM 340POB’S HE MOXe rnepecyBaTucs
CaMOCTINHO, 3a 3BepHeHHsM Takoi ocobu abo ii 3akoHHOro
npeacTtaBHMKa, OQOPMAEHUM Yy NUCbMOBIKM ¢dopMi, 3RINCHIOETbCA
BUi3A npauiBHuKa TeputopianbHoro nigpo3ainy AMC 3a micuem
NnpoXmBaHHsS ocobu abo 3a MicueM nepebyBaHHS ocobu y 3aknagi
OXOPOHW 340pOB’S.

Y pasi NpuiHATTS PpilleHHA npo BiAMOBY B O(OPMJNEHHI uu
Buaadi nacnopra 3a pe3ynbTaTaMW poO3rnsay 3asBU-aHKeTU Ta
noaaHuUx [AOKYMEHTIB 3asiBHMKY HafaeTbCa MWCbMOBa BigMnoBiAb 3
06r'PpYHTYBaHHSM NPUYUNH BiAMOBMU.

Y pa3i noAaHHA  3asBM-aHKeTW 4epe3 LUeHTpP  HadaHHA
aAMiHICTpaTMBHMUX MoOCNyr/AepXaBHe NiANPUEMCTBO, WO HaNexuTb A0
cchepn ynpasniHHa [OMC, abo Horo BigoKpeMneHuMin nigposain,
TepuTopianbHMin nigposain OMC Haacufiae nNMCbMOBE MOBIAOMAEHHS
npo npuiHATe pilleHHs A0 BignosigHoro cyb’ekta Ans nojasnblioro
BPYYEHHS 3a8BHUKY.

Y pa3i nojaHHs  3asiBU-aHKETM 4Yepe3 LEeHTpP HadaHHA
aAMiHICTpaTMBHMX MocCnyr/aepXaBHe NiANPUEMCTBO, WO HaNexXuTb A0
cchepn  ynpasniHHa [OMC, abo 1oro BigOKpeMNeHWId nigpo3ain
ocoba/3aKOHHMIA  NpeacTaBHUK  iHPOPMYETbCS MNpo  HeobxigHicTb
NPOXOAXXEHHS  Mpoueaypu  BCTAHOBJIEHHS  0cobu,  sSKWO  3a
pe3ynbTaTamMu po3rnsay AOKYMEHTIB Ta 3asiBM-aHKeTW 3asiBHUMKA He
6yne ineHTUdiKOBaHO.

Ons NPOXOAXKEHHS npoueaypu BCTAHOBJIEHHS 0ocobi
PEKOMEHAYETbCA HadaTm 6yab-siki  AokyMeHT(M) abo ix konii 3
doTO306paXKeHHSAM  Ta MUCbMOBE MOSICHEHHS B AOBiNbHIA dopMi, B
SIKOMY 3a3Haya€TbCs iHdopMaLis npo aapecu Micub MPOXUBAHHS,
HaBYaHHS, pob0oTK, yCcTaHOB BMKOHAHHS MokapaHb Ta iHWwa iHdopMmadis,
BigoMocTi npo 6aTtbkiB abo iHWWX poaunyiB, ski ByayTb 3anydeHi Ao

16. MpumiTka

npoBeAeHHa npouefypu BCTaHOBNEeHHs ocobu. [Jo NUCbMOBOro
3BEpPHEHHS A0A4Al0TbCSA AOKYMeHTM (Konii), WO niaTBEpAXYOTb BKa3aHi
dakTn (3a iX HAassBHOCTI);

AKLWO 3a pe3ynbTaTaMu NPOBeAEHHSA 3a3Ha4YeHoi npoueaypu ocoby
He ©6yne BCTAHOBNEHO, MNPUMMAETbCA PpilleHHa npo BigMOBY B
odopMneHHi nacnopTta, Ta ocoba iHDOPMYETbCA NpPO HeobxigHiCcTb
BCTAHOBJIEHHS 0Cc0bM 3a pilleHHSM cyay NpO BCTaHOBAEHHSA daKTy, Lo
Ma€E pUANYHE 3HA4YeHHs, AN BMAAYi AOKYMEHTIB, L0 MNOCBiAYYOTb
ocoby Ta MiaTBEPAXYOTb rPOMaASIHCTBA YKpaiHu.

3asBHUK MaE npaBO MNOBTOPHO 3BEPHYTUCS A0 TepuTopiasibHOro
niapo3sainy AAMC, ynoBHoBaxeHoro cyb6’ekta B pa3si 3MiHM abo yCyHeHHS
o6CTaBuH, y 3B’3KYy 3 SKMMMK IAOMY 6yn0 BigMOBNEHO B ODOPMJIEHHI UM
BMAadi nacnopTa.

* Y pasi nogaHHa ocoboto abo ii 3aKOHHMM NpeaCTaBHUKOM Mg Yac NPpUNOMY AOKYMeHTIB iHdopMauii (peKkBi3uTiB niaTexy) npo
cnnaTty aaMiHicTpatMBHOro 36opy B 6yab-sikii opMi, 3a ko Moxe 6yTM nepeBipeHO (akT onlaTh i3 BUMKOPUCTAHHSAM
nporpaMHoro npoaykKTy «check», KBUTaHLUIA 03 KOBYETbCA BignNoBiAHUM npauiBHUKOM TepuTopiasbHOro
opraHy/TepuTtopianbHoro nigpo3sainy AMC/ynoBHoBaxeHoro cyb’ekta 3a 4ONOMOrol nMporpaMHoro npoaykTy «check» y pasi
TEXHIYHOI MOXJ/IMBOCTI.

YBArA! ¥ pasi HagaHHA HenpaBauBoi iHdopmMmauii (koa KBUTaHUIT He nNiATBEpPAXYETbCA 3a ONnoMororo
3asaBHUKY 6yne BiAMOBNEHO Yy HagaHHI aAMIHICTPAaTUBHOI NOCAYIU.

Xk

BiamMoBa 3asBHMKY B NPUWHATTI AOKYMEHTIB Ta 0DOPMIIEHHI 3asd9BN-aHKETU HAAAETbCS Y pasi He NiATBEpAXXEHHS NMpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposainy AMC/ynoBHoBaxeHOro cyb’ekta 3a A0OMOMOro NporpamMHoOro npoaykKTy
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«check» jHdopmMauii npo cnnaTty aaMiHicTpaTMBHOro 360py Ky HadaB 3asBHMK Mi4 Yac NOAAHHS AOKYMEHTIB (nepeBipseTbCs
Yy pasi NoAaHHSA 3asBHMKOM KOAY KBUTAHLUIT).

HavyanbHuk YnpasBniHHA
[ep>xaBHOi MirpauiiiHoi cny»x6um
YkpaiHu B JlyraHcbkin o6nacri HOpiii CKIPTAY



